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Ministry Planning 
 
 
Ministry Area: _______________________   Event: ___________________________ 
 
Contact Person for Event: ________________________________________________ 
 
Date:  ______________________________ Time: ____________________________ 
 
Purpose of the Event or Program:  ____ for church  OR  ____ for church & community 
 
How does it fulfill the mission “to make disciples for Jesus Christ”?  ______________ 
 
______________________________________________________________________ 
 
Expected Results:  _______________________________________________________ 
 
______________________________________________________________________ 
 
Number of people expected to attend: _______________________________________ 
 
Facilities/equipment needed: ______________________________________________ 
 
Amount of time that the facilities will be used: ________________________________ 
 
Personnel, paid or volunteer, needed for the event: _____________________________ 
 
______________________________________________________________________ 
 
Cost of event (fees, materials, honorarium, preparation costs, etc): _________________ 
 
______________________________________________________________________ 
 
How will it be funded? ___________________________________________________ 
 
Promotional plans for the event: ____________________________________________ 
 
Set-up and clean up of facilities: ___________________________________________ 
 
______________________________________________________________________ 
 
Evaluation tool for the event: ______________________________________________ 
 
______________________________________________________________________ 
 


